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INDIVIDUAL SUBJECT ACCESS REQUEST FORM
Application for access to personal information under the UK GDPR and Data Protection Act 2018 (as amended).
This form is optional. A subject access request can also be made verbally or in writing without using this form.
Section 1 – Your details
	Surname
	


	Forename(s)
	


	Previous name(s), if applicable
	


	Date of birth
	


	NHS number (if known)
	


	Current address and postcode
	


	Previous name/address during requested period (if relevant)
	


	Email address
	


	Telephone number
	



Information required
Tick the information requested. Dates or service details help us locate records, but are not mandatory.
	Record type
	Tick
	Date range / service / comments

	Session / therapy records
	☐
	 

	Assessments and referrals
	☐
	 

	Care plans and reviews
	☐
	 

	Correspondence
	☐
	 

	All personal data held
	☐
	 

	Other (specify)
	☐
	 


Further details: ___________________________________________________________________
How would you like to receive your information?
☐  Secure electronic link to the email above
☐  Paper copy by post
☐  Please contact me about an accessible alternative
YPAS will confirm the appropriate secure delivery method before sharing sensitive records.
Declaration
I confirm that the information provided is accurate to the best of my knowledge. I understand YPAS will assess my request under applicable data protection law.
Printed name: ________________________  Signature (optional): ________________________  Date: __________
Sending your request
Subject Access Requests, Young Persons Advisory Service, 36 Bolton Street, Liverpool, L3 5LX
Telephone: 0151 707 1025  |  Email: sar@ypas.org.uk
YPAS normally responds without undue delay and within one calendar month, subject to applicable rules. YPAS may request proportionate evidence of identity or authority if needed. Information will be provided securely; some information may be restricted by law. You may raise concerns with YPAS or the Information Commissioner’s Office (ICO).
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