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YPAS IS SEEKING TO RECRUIT
Full Time Receptionist/Admin

Part Time Evening Receptionist/Admin

The Young Person’s Advisory Service (YPAS) is an independent Liverpool charity delivering
counselling, advice, information and guidance to children aged 5-15 years and young people
aged 16-25 years.

YPAS is committed to Safeguarding and promoting the welfare of children, young people and
families and expects all staff to share in this commitment

All appointments will be subject to a satisfactory enhanced DBS (Disclosure and Barring Service)
clearance, employment references and a six-month probationary period.

We aim for quality services and equal opportunities for all

Post Receptionist/Admin Assistant

Salary: NJC scale 3- 5 (£24,796 - £25,583)
Contract: 12 Months Fixed-Term

Hours: 35 hours per week

Closing Date: Wednesday 19/08/2026 (10am)

Short listing: Wednesday 19/08/2026

Interviews: Monday 24/08/2026

Post Evening Receptionist/Admin Assistant
Salary: NJC scale 3- 5 (£24,796 - £25,583) pro rata
Contract: 12 Months Fixed-Term

Hours: 15.5 hours per week

Closing Date: Wednesday 19/08/2026 (10am)

Short listing: Wednesday 19/08/2026

Interviews: Tuesday 25/08/2026

To request an application pack email recruitment@ypas.org.uk quoting the relevant reference:

Full Time Receptionist/Admin - FTRAO1

Part Time Evening Receptionist/Admin — PTRA02
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